Safe Job Procedure


Tagging and Lockout


	Review drawings of the system to be de-energized and de-activated to determine the switches, power sources, controls, interlocks, or other such devices necessary to isolate the system. Confirm with the client/owner where required.


	All apparatus capable of being electrically energized or dynamically activated must be de-energized or de-activated by locking out, physically disconnecting or otherwise rendering the apparatus inoperable.


	Test the system with a CSA-certified potential test indicator to ensure that all components are de-energized and de-activated, including interlocking or dependent systems which could feed into the system being isolated, either mechanically or electrically. Potential test indicators should not be used beyond the voltage limits for which they are rated.


	Observe the following safeguards for locking out and tagging:


	After the circuit has been de-energized, locked out by the person in charge, workers must be protected by personally placing their own safety lock on the disconnect switch. The worker must retain the key for this lock while lock is in place.


	Where several workers or trades are working on the circuit, provision for additional locks must be made through the use of a lockout bar. This arrangement can accommodate any number of locks by placing another lockout bar in the last hole of the previous bar.


	In accordance with Section 190(6)3. of the current Regulations for Construction Projects (O.Reg. 213/91), each worker must attach to their lock a durable tag filled out with the following information:


	Reason why the equipment was disconnected;

Name of person responsible for the disconnection and his/her employer; and
Date on which the equipment was disconnected.

	The de-energized electrical system must be discharged by short circuit and phase to ground. A temporary ground cable must be attached to the system and remain in place until work is completed.


	A record must be kept of the devices opened, locked out or otherwise rendered inoperable so that all of these devices can be reactivated once work is complete.


	Place signs on the system indicating that it is not to be energized or operated and that guards, locks, temporary ground cables, chains, tags, and other safeguards are not to be tampered with or removed until work is complete.


	Workers testing electrical equipment must:


	Remove all watches, rings, neck chains or other current-conducting jewelry;

Wear electric shock resistant footwear; and
Wear safety glasses with side shields.


Note: In-plant procedures specified by the owner or client take precedence over the procedures outlined here, providing there
 is no contravention of existing codes or statutes.



